This guidance note is designed to assist in completing the NERC Research Ship Unit Risk Assessment form.  It is not intended to replace the need for formal training in Risk Assessment techniques.  Personnel experienced in conducting Risk Assessments will need to familiarise themselves with the changes, however it is hoped that this guide will be primarily a useful tool for the less experienced.  

The following heading numbers correspond to the section numbers on the form and provide advice on how each section should be completed.  For further sources of information please see Appendix 1? (Note: personnel on board who can help and add ops contact (me)

Section 1.0:

This section requires the entering of the identifying Code and Risk Assessment number.  As these forms may be used by personnel other than RSU, it is important to identify RSU assessments by first entering the code ‘RSU’.

RSU maintains a list of generic assessments for sea, shore and scientific operations.  The second identifying Code shows the operation the assessment belongs to and this is followed by the first letter of the assessment.

	Code
	Operation

	SEA
	Generic ship operations

	SHR
	Generic shore operations

	SCI
	Generic scientific operations


Rather than the old numbering system that required the renumbering of all Risk Assessments following any addition or removal of an assessment form, in future the Risk Assessments will be filed in alphabetical order and the Code should highlight this.

For example the Code for the generic Risk Assessment for ‘Manual Handling’ would be written as follows: RSU-SEA-M.
Risk Assessments specific to a vessel or cruise should be coded with the vessel name and cruise number and will not require an alphabetical number to be added.

For example a cruise specific assessment for RRS Discovery could be coded: RSU-DIS-264.  For RRS Charles Darwin the specific code may be: RSU-CD-145.

Section 1.1:

New Risk Assessments are coded as Revision 00, with each subsequent review altering this Revision Number. This must be changed at each review (01, 02, 03 etc).  This allows for a quick and auditable check to ensure the current revision is being used.

Section 1.2:
A tick (or cross) must be placed in the appropriate box to identify the assessment as a New or Reviewed version.

Section 2.0:
This section allows for a brief description of the Risk Assessment Subject.  This may be fairly general and should not attempt to describe specific activities involved (refer 2.3).

Section 2.1:

The Location of Activity should be defined as closely as possible, for example it may be specific and easily identified (main lab, galley, stern etc), however it may encompass the whole vessel or fleet.  

Section 2.2:

The Person Responsible must be identified.  While the Master is ultimately responsible for all activities on board, direct responsibility for the Risk Assessment may lie with a line manager or ship’s officer.

Section 2.3:

It is here that the specifics of the Activity (as identified in 2.0) are described in more detail.  This section must contain a brief but comprehensive Description of the Activity that is being assessed.  

Section 2.4:

All Persons Doing the Work activity must be listed.  In generic assessments this may be covered by general headings like, ship’s personnel, OED/UKORS personnel, contractors or members of the scientific party.  When completing a specific Risk Assessment it should be possible to identify the exact person or rank/discipline that will be undertaking the operation.

Section 2.5:

The Main Equipment Involved in the operation must be listed.  This section can be referred to when completing the Hazard Identification Category (section 3.0)

Section 2.6:

Identify any Other Personnel at Risk.  This may include all personnel on the vessel, users of a specific space, personnel nearby or members of the public.

Section 2.7:

Where possible identify the minimum number of personnel required to do the task safely and the required competence of the personnel, e.g. 1 x competent winch driver, 2 x deck crew, 1 x supervising ship’s officer.

Section 2.8:

This section provides a quick reference of the main Activities that could affect the Safety of the Vessel and/or Personnel.  These hazards are explored in greater detail in section 4.0.  

Section 2.9:

This section provides a quick reference of the main Activities that could Cause Environmental Harm.  Consideration must be given to the consequences of any accidents, spills or incorrect disposal of waste products.

Section 2.10:

Under Health and Safety Legislation, where a Risk Assessment identifies particular hazards like Manual Handling, a separate Risk Assessment must be completed to address this hazard.  Once completed, the Codes of these additional Risk Assessments must be entered in this section.  Where a suitable and sufficient generic assessment exists, i.e. Permit to Work/Safe System of Work, its Code must be entered. It may be practical to complete this section last, however it is placed on the first page to provide a visible quick cross-reference system when reviewing the Risk Assessments.  Further information on this is included under Section 3.1

Section 3.0:

A range of possible hazards is displayed and a tick (or cross) must be placed by any hazard that is applicable to the operation being assessed.  Where the hazard requires additional assessments to be made, either specific Risk Assessments or Control of Substances Hazardous to Health (COSHH) assessments or is subject to Permit to Work/Safe Systems of Work requirements, a superscript number identifies this.  The codes or names for these additional assessments must be included in Section 2.9.  

Section 3.1:

Any Additional Hazards Not Already Covered under Section 3.0 must be identified here.  Consideration must be given as to whether these Additional Hazards identify the requirement for COSHH, Permit to Work/Safe System of Work or specific Risk Assessments to be made and the appropriate actions taken.  This will include identifying additional assessments in Section 2.9.

Section 4.0:

The first column of this table allows for a detailed description of the Activity being undertaken and the Uncontrolled Hazards that are present.  Once the Hazards have been identified the Level of Risk must be assessed and the results recorded in the following three columns.  These results should be entered as a numerical value in the first two columns and as a letter in the third.  To aid in this process a Matrix for Risk Evaluation is available in Section 6.0.

Section 4.1:

This column allows for a detailed description of the Control Measures to be Implemented to reduce the Level of Risk.  Where such control measures identify the requirement for additional specific Risk or COSHH assessments or a Permit to Work/Safe Systems of Work to be followed these must be entered in Section 2.9.  Once the Control Measures have been identified the Level of Risk must be re-assessed and the results recorded in the same format as Section 4.0.

Section 5.0:

A Risk Assessment is not acceptable if the Assessor Details are not completed.  This must include the Assessor’s Name and the Date of the assessment.  The widespread use of electronic copies complicates the addition of a signature, however this must be added to all hard copies.  Where appropriate the Risk Assessment may require approval from the Assessor’s Line Manager and his/her details, complete with signature, must also be added.

Section 5.1:

Details of any Assessment Review must be entered including any Reviewers Comments and updating of the Assessment Review Number both here and in Section 1.1.

Section 6:

This section contains a Matrix for Risk Evaluation for use when determining the Level of Risk in Section 4.0 and 4.1.
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